
 

Selling Plans with Group Rates 
 
First step – go into the account manager’s profile (whoever is making the payment) 
 
Then choose New Purchase: 
 

      OR       
 
Next, select the plan or pass that you want to sell. **It must have Group Rates set up** 
 

 
 
Select Multiple People, then add the people who will also be having this plan. When you are 
done adding people, click Add to Cart. **The account owner will default as the first person. If 
they should not be on the plan, you will want to ensure you use the drop down to select the 
correct person. 
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You will see the option to either complete the purchase or send a purchase request for your 
client to complete the process: 
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When the plans are sold, you will see a plan listed for each person, but only one bill that will be 
paid by the account manager: 
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